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Abstract Mentoring Worksheet

Abstracts Addressing Conservation Management Projects ONLY

If your abstract is more so focused on research, please submit the Abstract Mentoring Worksheet for Conservation Research Projects ONLY instead. For additional information and resources on the Hawaiʻi Conservation Conference Call for Abstracts please visit https://www.hawaiiconservation.org/conference/2022-call-for-abstracts/. 

-- Abstract Mentee Section --

Instructions for Abstract Mentees:
Please submit your intended presentation format, abstract title, and abstract in the space provided below. Your abstract should address the Abstract Evaluation Criteria (listed in the Abstract Mentor Section), as this is the criteria your Abstract Mentor will use to evaluate your abstract. You are promised one (1) review from your Abstract Mentor. Your Abstract Mentor will email you by Wed. February 16th with their evaluation and feedback completed in the Abstract Mentor Section. After you receive your evaluation you will still need to submit your (revised)abstract through the Oxford Abstract Submission Portal by Friday February 25th. 
	Intended Presentation Format: 
Please highlight/circle your format in the right column
	
· Oral (12 min. talk, 2 min. Q&A) 


· Speed Talk (5 min. talk, 2 min. Q&A)


· Poster


	Abstract Title:
	


	Abstract: (Please write your abstract in this box, 250 words max.)


















-- Abstract Mentor Section --

Instructions for Abstract Mentors:
Using the Abstract Evaluation Criteria in the left hand column, please evaluate the Mentee’s abstract by providing your abstract grade and reasoning, as well as providing focus, constructive feedback and comments in the right hand column. For example: “Please be clear about your results” or “please make a stronger connection between your work and native biodiversity and/or biocultural conservation in Hawaiʻi.” Abstract Mentors are NOT to provide direct text edits to the Mentee’s abstract. Deadline for the Abstract Mentor to email their evaluation and feedback on this Abstract Mentoring Worksheet to the Mentee is Wed. February 16th. Please keep Alliance Next Gen Coordinator, capacity@hawaiiconservation.org, ccʻed on communications to ensure that correspondence and expectations of the program are being met.
	Conservation Management Project Evaluation Criteria
	Abstract Mentor’s Evaluation & Feedback

	Writing Quality & Adherence To Guidelines: 
● The title is brief and clearly indicates the nature of the presentation. Title is in the title case without a period at the end. Do not use all caps. Do not include a period at the end.
● The abstract is under 250 words
● Author names and bios are submitted in the appropriate fields on the submission form (i.e. not located in the body of the abstract text). Affiliations for authors are written out and complete (i.e. Division of Aquatic Resources as opposed to DAR). Authors are listed in order of authorship; no more than two presenting authors selected.
● Scientific names are italicized
● Hawaiian diacritical marks are used accurately
● Acronyms are spelled out on first use
● Spelling is correct
● Grammar and punctuation are used correctly
	· Does the Title writing quality meet expectations for submission?







· Does the Abstract Writing quality meet expectations for submission?









	Quality of project and abstract:
Clear management goals/targets, tools/approaches, evaluation of the work (what worked, what didn’t), output/outcomes (management metrics/indicators), lessons learned. Opening abstracts for Symposia are expected to focus on the quality and coherence of the symposium.
	








	Relevance to conservation: 
The topic should be relevant to native biodiversity and/or biocultural conservation in Hawaiʻi and the Pacific region. Integrated and transdisciplinary approaches to research and management and innovative solutions with community and cultural involvement as best practices are encouraged and may be ranked higher.
	








	Focus of the Project: 
Topic and/or results include new information, management milestones, or take the next step by building off of previous work or ideas, and are not repeating previously presented work. Topics that
are innovative or novel may be ranked higher.
	






	Grade:
Please highlight/circle a numerical grade from 1–5 for this abstract.

5 Accept: Highly relevant to Conference themes and/or tracks, interesting and novel; no abstract revisions
4 Accept with minor revisions: moderately relevant to theme and/or tracks, interesting and somewhat novel; minor abstract revisions needed
3 Accept with revisions: Somewhat relevant to theme and/or tracks and interesting; abstract revisions may be needed
2 Rework/Resubmit: Variable relevance to theme/tracks; major abstract revisions needed, acceptance dependent if revisions adequately address concerns
1 Reject: Low/unclear relevance to theme/tracks, work is not considered new or original, poor quality
	
1                2                3                4                5


· Reasoning for Grade
















	Suggested Format:
If you would like to recommend this abstract be accepted in a format other than what the author has proposed, please select the suggested format in the right column. Skip this section if you agree with the author's preferred format. The author's preferred format is shown at the top of this worksheet.
	
· Oral (12 min. talk, 2 min. Q&A) 


· Speed Talk (5 min. talk, 2 min. Q&A)


· Poster
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